
REGULAR MEETING OF COUNCIL 

  Tuesday, October 27, 2020 @ 3:30 PM 

George Fraser Room, Ucluelet Community Centre, 

500 Matterson Drive, Ucluelet 
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2. ACKNOWLEDGEMENT OF FIRST NATIONS TERRITORY
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12.3 Councillor Jennifer Hoar 

Deputy Mayor July - September 2020  

12.4 Councillor Rachelle Cole 

Deputy Mayor October - December 2020  

12.5 Mayor Mayco Noël  

13. REPORTS

13.1 Development Permit & Development Variance Permit for 1023 Tyee Terrace

John Towgood, Planner 1  
R - DP_DVP Tyee Terrace 

23 - 38 

13.2 Lot 13 Marine Drive - Development Variance Permit 

Bruce Greig, Manager of Community Planning  
R - DVP Lot 13 

39 - 48 
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Communities Grant Application 

Warren Cannon, Manager of Operations  
R - Seaplane Base Rd. Grant Application 
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Helen Road 

Bruce Greig, Manager of Community Planning  
R- Business License Suspension Hearing 

75 - 141 
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15. QUESTION PERIOD
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Special Council Meeting Minutes – October 13, 2020 

DISTRICT OF UCLUELET  

MINUTES OF THE SPECIAL COUNCIL MEETING   

HELD IN THE GEORGE FRASER ROOM, 500 MATTERSON DRIVE   
Tuesday, October 13, 2020 at 3:00 PM 

 

Present: Chair:  
Council: 
Staff: 

Mayor Noël 

Councillors Cole, Hoar, Kemps, and McEwen 
Mark Boysen, Chief Administrative Officer 
Donna Monteith, Chief Financial Officer 
Bruce Greig, Manager of Community Planning  
Joseph Rotenberg, Manager of Corporate Services  
Nicole Morin, Corporate / Planning Clerk 

 

Regrets:  
 

1. CALL TO ORDER 

The meeting was called to order at 3:00 PM. 

 

 

2. ACKNOWLEDGEMENT OF FIRST NATIONS TERRITORY 

  

Council acknowledged the Yuułuʔiłʔatḥ First Nation, on whose traditional 
territories the District of Ucluelet operates. 

 

 

3. ADDITIONS TO AGENDA 

There were no additions to the Agenda.  

 

 

4. APPROVAL OF AGENDA   
 4.1 October 13, 2020 Special Council Agenda   
2020.054.SPECIAL It was moved by Councillor Kemps and seconded by Councillor McEwen  

THAT Council approve the October 13, 2020 Special Council Agenda as 
presented. 

CARRIED.  
 

5. CLOSED SESSION 

  

 

 
 5.1 Procedural Motion to Move In-Camera:   

THAT the meeting be closed to the public in order to address 
agenda items under Sections 90(1)(e) and (f) of the 
Community Charter. 

 

 
2020.055.SPECIAL It was moved by Mayor Noël and seconded by Councillor McEwen  

THAT the meeting be closed to the public in order to address agenda items 
under Sections 90(1)(e) and (f) of the Community Charter. 
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CARRIED.  
 

6. ADJOURNMENT 

The meeting was adjourned at 3:33 PM. 

 

 

CERTIFIED CORRECT: Minutes of the Special Council Meeting 
held on Tuesday, October 13, 2020 at 3:00 pm in the George 
Fraser Room, Ucluelet Community Centre 500 Matterson Road, 
Ucluelet, BC. 

 

 

 

 

Mayco Noël 

Mayor 

 Mark Boysen 

CAO 
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DISTRICT OF UCLUELET  

MINUTES OF THE REGULAR COUNCIL MEETING   

HELD IN THE GEORGE FRASER ROOM, 500 MATTERSON DRIVE   
Tuesday, October 13, 2020 at 3:30 PM 

 

 Present: Chair:  Mayor Noël 

  Council: Councillors Cole, Hoar, Kemps, and McEwen 

  Staff: Mark Boysen, Chief Administrative Officer 
Donna Monteith, Chief Financial Officer  
Bruce Greig, Manager of Community Planning  
Abby Fortune, Manager of Recreation & Tourism 
Joseph Rotenberg, Manager of Corporate Services  
Nicole Morin, Corporate / Planning Clerk              

 

Regrets:  
 

1. CALL TO ORDER 

The meeting was called to order at 3:50 PM. 

 

 

2. ACKNOWLEDGEMENT OF FIRST NATIONS TERRITORY 

 

Council acknowledged the Ucluelet First Nation, on whose traditional territories 
the District of Ucluelet operates. 

 

 

3. NOTICE OF VIDEO RECORDING 

 

Audience members and delegates were advised that the proceeding was being 
conducted partially via Zoom and broadcast on the District of Ucluelet's 
YouTube Channel. They were also advised that Zoom and YouTube may store 
data on foreign servers and information about how to attend the meeting by 
Zoom and the YouTube broadcast is available on https://ucluelet.ca. 

 

 

4. ADDITIONS TO AGENDA   
 4.1 Addition to Agenda Item No. 13.4 "Development Permit & 

Development Variance Permit for 1892 Peninsula Rd"  
 

•  Add the following correspondence after page 123 

2020-10-13 Resident  

 

  
 4.2 Addition to Agenda Item No. 13.1 "Revised Covenant and Option to 

Purchase - Lot 13 Marine Drive"  
 

• Add the following correspondence after page 59  

2020-10-12 Menard  
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5. APPROVAL OF AGENDA   
 5.1 October 13, 2020 Regular Council Agenda   
2020.182.REGULAR It was moved by Councillor Kemps and seconded by Mayor Noël  

THAT Council approve the October 13, 2020 Regular Council Meeting Agenda 
as amended. 

CARRIED.  
 

6. ADOPTION OF MINUTES   
 6.1 September 8, 2020 Regular Minutes   
2020.183.REGULAR It was moved by Councillor McEwen and seconded by Councillor Hoar  

THAT Council adopt the September 8, 2020 Regular Council Minutes as 
presented. 

CARRIED.   
 6.2 September 15, 2020 Special Council Minutes   
2020.184.REGULAR It was moved by Councillor McEwen and seconded by Councillor Kemps  

THAT Council adopt the September 15, 2020 Special Council Minutes as 
presented. 

CARRIED.   
 6.3 September 29, 2020 Special Minutes   
2020.185.REGULAR It was moved by Councillor Cole and seconded by Councillor Kemps  

THAT Council adopt the September 29, 2020 Special Council Minutes as 
presented. 

CARRIED.  
 

7. UNFINISHED BUSINESS 

There was no unfinished business. 

 

 

8. MAYOR’S ANNOUNCEMENTS   
 8.1 Yuułuʔiłʔatḥ Government - Ucluelet First Nation Flag Raising 

Ceremony 
 

Mayor Noël spoke to the important ties between the Yuułuʔiłʔatḥ 
Government and the District of Ucluelet and the strong relationship 
between the communities.  President McCarthy reiterated the 
importance of this relationship and the important symbolism associated 
with raising the Yuułuʔiłʔatḥ Government flag in the District of Ucluelet's 
Council Chamber.  

  

The Yuułuʔiłʔatḥ Government flag was raised in Council Chambers.  
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9. PUBLIC INPUT & DELEGATIONS  

 

 9.1 Public Input   
  Helen Poon, resident of Port Alberni and Provincial BC 

Liberal candidate for Mid Island-Pacific Rim riding, noted the 
importance of the District's efforts to enact single-use item 
regulations and support the development of affordable 
housing.   

 

 
 

 9.2 Delegations   
  Lilly Woodbury, Chapter Manager, Surfrider Foundation 

Pacific Rim, BC  

Re: Surfrider Update 
 

Ms. Woodbury was unable to present this delegation. 

 

 
 

10. CORRESPONDENCE   
 10.1 Letter to the Honourable John Horgan Regarding the Allocation of 

1% of PST to Local Governments 

Rob Vagramov, Mayor, City of Port Moody 

 

 
2020.186.REGULAR It was moved by Councillor Kemps and seconded by Councillor McEwen  

THAT Council direct Staff to write a letter to Premier Horgan in support of the 
resolution passed by the City of Port Moody regarding the allocation of 1% of 
PST to Local Governments.   

CARRIED.   
 10.2 Community Support - Junior Canadian Rangers  

S.D. Macdonald, Major, Officer Commanding JCR Company, 
Government of Canada (National Defence) 

 

 
2020.187.REGULAR It was moved by Councillor McEwen and seconded by Councillor Cole  

THAT Council direct Staff to write a letter of support for the Junior Canadian 
Rangers.  

CARRIED.   
 10.3 Universal Access to No-Cost Prescription Contraception 

Jonathan X. Cote, Mayor, City of New Westminster 

 

 
2020.188.REGULAR It was moved by Councillor Hoar and seconded by Councillor McEwen  

THAT Council direct Staff to write a letter to Premier Horgan in support of the 
resolution passed by the City of New Westminster regarding universal access 
to no-cost prescription contraception.  

CARRIED.   
 10.4 Barkley Community Forest Corporation - Letter of Support Request  
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Terry Smith, BCF Chair, Barkley Community Forest  
2020.189.REGULAR It was moved by Councillor McEwen and seconded by Councillor Cole  

THAT Council directs Staff to write a letter to the Barkley Community Forest 
Corporation in support of their proposal to the Ministry of Forest, Lands, 
Natural Resource Operations and Rural Development for construction or 
maintenance of trails or recreation facilities on Crown Land.    

CARRIED.  
 

11. INFORMATION ITEMS   
 11.1 District of Ucluelet 2020 Audit Service Plan  

Cory Vanderhorst, CPA, CA, MNP LLP  

 

 
 

12. COUNCIL COMMITTEE REPORTS   
 12.1 Councillor Marilyn McEwen 

Deputy Mayor January - March 2020 
 

• September 15, 2020 attended Harbour Authority Meeting. 

• September 22 - 24, 2020 attended Union of British Columbia 
Municipalities annual conference. This was a virtual conference.  

• On September 15, 2020 met with Ministry of Agriculture Staff to 
discuss issues related to wild salmon and on September 17, 2020 
met with Minister of Transportation and Infrastructure. 

• September 19, 2020 attended Vancouver Island Regional Library 
Board of Trustee meeting.   

 

  
 12.2 Councillor Lara Kemps 

Deputy Mayor April - June 2020 
 

• October 1, 2020 attended bi-monthly COVID-19 Recover 
Taskforce meeting.  

• October 4, 2020 attended Tourism Ucluelet strategic planning 
session. 

  

 

  
 12.3 Councillor Jennifer Hoar 

Deputy Mayor July - September 2020 
 

• September 9 and October 7, 2020 attended Wild Pacific Trail 
Society meetings. 

• September 15, 2020 attended Harbour Authority Meeting. 

• September 22 - 24, 2020 attended Union of British Columbia 
Municipalities annual conference. This was a virtual conference. 

• October 1, 2020 attended Local Government Leadership 
Academy Zoom Town Hall called Facing the Future.  
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 12.4 Councillor Rachelle Cole 

Deputy Mayor October - December 2020 
 

• September 22 - 24, 2020 attended Union of British Columbia 
Municipalities annual conference. This was a virtual conference. 

• October 1, 2020 attended Local Government Leadership 
Academy Zoom Town Hall called Facing the Future.  

• October 7, 2020 attended West Coast Committee meeting. 

• Attended first responder retreat.   

 

  
 12.5 Mayor Mayco Noël  

 

• October 4, 2020 attended Tourism Ucluelet strategic planning 
session. 

 

 
 

13. REPORTS   
 13.1 Revised Covenant and Option to Purchase - Lot 13 Marine Drive  

Bruce Greig, Manager of Community Planning 
 

Mr. Greig provided this report.  He noted that Council rezoned the 
property on April 28th, the District has entered a Memorandum of 
Understanding with BC Housing regarding the proposed development 
on Lot 13 Marine Drive and he outlined the proposed changes to the 
master development agreement and option to purchase. Mr. Greig also 
explained where the development is in the development process and 
outlined next steps. Finally Mr. Greig noted that the developer has 
proposed that District contribute $320,000 for servicing on Lot 13 at the 
time that final occupancy permits are issued rather than at an earlier 
stage in the development.  

  

Council requested public input from members of the public who were 
attending in-person, by Zoom Webinar and from members of the public 
who submitted email correspondence during the meeting.  

  

Matt Harbidge - 1816 Peninsula Road. 

Mr. Harbidge raised concerns with the prioritizing developer interests 
over the interests of Ucluelet.  He noted concerns with changing the 
agreement at later stages in the development approval process. He 
referenced developments that have occurred in the past. He also raised 
concerns with the price of the proposed affordable housing units which 
the Developer's website states are subject to change.  

  

Mr.  McClane - Representative of ACMC Holdings Ltd (the Developer)  

Mr. McClane noted that he is requesting a change to the option to 
address priority issues which would prohibit the developer from 

 

Page 5 of 13

October 13, 2020 Regular Minutes

Page 9 of 141



Regular Council Meeting Minutes – October 13, 2020 

obtaining a loan to finance the development. He also explained that a 
developer is not permitted to advertise pricing until a disclosure 
statement is registered.  

  

Mr. Greig noted that the affordable housing and rental housing 
agreements are available for review on the District's website and are 
attached to the use and development covenant. He noted that rental 
rates are set out in the rental housing agreement.   

  

Zoe Ludwig - Resident  

Ms. Ludwig attended via Zoom.  She lives at the end of Rainforest Lane. 
Ms. Ludwig did not take issue with the proposed changes to the option 
or master development agreement. Ms. Ludwig noted concerns with 
maintaining setbacks and greenspace on Lot 13.   

  

Ms. Ludwig noted that the proposed approach to affordable housing is 
akin to developing project style housing or a mobile home park. She 
recommended an approach in which neighbourhoods have small and 
large lots, so affordable housing is sprinkled throughout the community.   

2020.190.REGULAR It was moved by Councillor Kemps and seconded by Councillor Cole  
THAT Council approve recommendation 1 of report item "Revised Covenant 
and Option to Purchase - Lot 13 Marine Drive" which states:  

  

1.THAT Council accept the proposed Option to Purchase from ACMC 
Holdings as sufficient assurance that the proposed development of 
affordable housing on Lot 13 will occur in an acceptable time frame; 

CARRIED.  
2020.191.REGULAR It was moved by Councillor Kemps and seconded by Councillor McEwen  

THAT Council approve recommendation 2 of report item "Revised Covenant 
and Option to Purchase - Lot 13 Marine Drive" which states:  

  

2. THAT Council approve the modification of Master Development 
Agreement and Covenant EX125879, concurrent with the registration of 
the Use and Development Covenant and the Option to Purchase, to 
document that 33 affordable units have been created on Lot 13 for future 
consideration and calculation of the development potential on other 
lands currently owned by Weyerhaeuser Company Ltd.;  

CARRIED.  
2020.192.REGULAR It was moved by Councillor Kemps and seconded by Councillor Hoar  

THAT Council approve recommendation 3 of report item "Revised Covenant 
and Option to Purchase - Lot 13 Marine Drive" which states:  

  

3.THAT Council indicate that the offer to provide funding in the amount 
of $320,000.00 to support the servicing and infrastructure of the 
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development to reduce the cost of units to qualifying households would 
remain valid until September 1, 2025, and would be payable upon the 
owner obtaining a final occupancy permit for the last of the 33 houses to 
be built on the proposed lots.    

CARRIED.   
 13.2 UBCM Housing Needs Report 2020 Program - Planning Grant for 

2021 West Coast Housing Needs Assessment 

Bruce Greig, Manager of Community Planning 
 

Mr. Greig presented this report. He noted that this will be a regional 
study which will include Tofino, Ucluelet and ACRD Area "C". 

 

 
2020.193.REGULAR It was moved by Councillor McEwen and seconded by Councillor Hoar  

THAT Council approve recommendation 1 of report item "UBCM Housing 
Needs Report 2020 Program - Planning Grant for 2021 West Coast Housing 
Needs Assessment" which states:  

  

1. THAT District of Ucluelet Council supports the West Coast Housing 
Needs Assessment project and approves the primary grant applicant, the 
District of Tofino, to apply for, receive, and manage the funding from a 
UBCM Housing Needs Report grant on behalf of the District of Ucluelet. 

  

CARRIED.   
 13.3 Lot 13 Marine Drive - Development Permit for Affordable Housing 

Bruce Greig, Manager of Community Planning 
 

Mr. Greig presented this report.  He outlined the terms of the 
Development Permit as well as the application materials and related 
drawings and plans. Mr. Greig also presented an updated rendering for 
proposed units and highlighted phasing associated with site clearing 
written into the Development Permit. He explained that the phased 
approach allows for clearing for the construction of show homes on the 
site. The remaining clearing will occur after presales are complete.   

  

Mr. McClane, representative of ACMC Holding Ltd. (the Developer), 
explained that in order to produce detailed engineering drawings, some 
logging will occur to allow for continuous sightlines for surveying across 
the property.  

 

 
2020.194.REGULAR It was moved by Councillor McEwen and seconded by Councillor Cole  

THAT Council approve recommendation 1 of report item "Lot 13 Marine Drive 
- Development Permit for Affordable Housing" which states:   

  

1.  THAT Council authorize issuance of Development Permit 3060-20-
DP20-11 for a proposed 33-lot affordable development on Lot 13, District 
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Lot 283, Clayoquot Land District, Plan VIP84686; 

CARRIED.  
2020.195.REGULAR It was moved by Councillor McEwen and seconded by Councillor Hoar  

THAT Council approve recommendation 2 of report item "Lot 13 Marine Drive 
- Development Permit for Affordable Housing" which states:  

  

2. THAT Council authorize discharge of Restrictive Covenant FB154877 
from the title of Lot 13 which restricts development on site within the 
riparian areas defined next to streams “AB” and “AC”;   

CARRIED.  
2020.196.REGULAR It was moved by Mayor Noël and seconded by Councillor McEwen  

THAT Council take a five minute recess.  

CARRIED.   
 13.4 Development Permit & Development Variance Permit for 1892 

Peninsula Rd. 

John Towgood, Planner 1 
 

Council returned from recess at 5:14 PM.  

  

Mr. Greig presented this report. He outlined the proposed Development 
Permit and Development Variance Permit for 1892 Peninsula Road and 
presented several related plans. Mr. Greig noted that the applicant is 
applying to construct a six unit resort condo/residential mixed use 
building behind the Harbour View Pharmacy. He explained that the 
Development Variance Permit would allow tourism accommodations on 
ground floor of the proposed building.    

  

He noted that the access to the rear of the property will be through the 
Harbour View Drug store parking lot. There are two driveways to this 
property. The northern access will be removed under the proposed 
Development Permit. The access would be narrower than the minimum 
six meter width for emergency access, but the Fire Department has 
noted support for the proposal subject to a stand pipe or private hydrant 
being installed as part of the building permit process.  

  

Council discussed truck access to the rear of the building. Mr. Greig 
noted that a truck can access the rear of the building and the site's 
loading area is at the rear of the current building.  

  

Council requested public input on the DVP from members of the public 
who were attending in-person, by Zoom Webinar and from members of 
the public who submitted email correspondence during the meeting.  

  

There was no public input in addition to the late item.  
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2020.197.REGULAR It was moved by Councillor Kemps and seconded by Councillor Hoar  

THAT Council approve recommendation 1 of report item "Development Permit 
& Development Variance Permit for 1892 Peninsula Rd." which states:    

  

1. THAT Council, with regard to a proposed six-unit resort 
condo/residential mixed-use building at 1892 Peninsula Road (Lot 6, 
Block A, District Lot 282, Clayoquot District, Plan 7810), approve the 
following: 

a. subject to public comment, issue Development Variance Permit 
DVP20-03 to allow a commercial tourist accommodation on the 
first storey of a mixed Commercial/Residential building, whereas 
section 103 of Zoning Bylaw No. 1160, 2013, defines Mixed 
Commercial/ Residential as excluding commercial tourist 
accommodation from the first storey of a building; and, 

b.  issue Development Permit DP20-09 for a proposed six-unit 
resort condo / residential mixed use building, associated site 
works, and landscaping. 

CARRIED.   
 13.5 Extension of Approvals for Expanded Outdoor Seating Areas 

Bruce Greig, Manager of Community Planning 
 

Mr. Greig presented this report.  He noted that the Provincial 
Government has extended the temporary expanded service areas for 
liquor licenses to October 31, 2021 and the related District of Ucluelet 
issued outdoor seating area temporary Development Permits are set to 
expire at the end of October, 2020. 

 

 
2020.198.REGULAR It was moved by Councillor Kemps and seconded by Councillor McEwen  

THAT Council approve recommendation 1 of report item "Extension of 
Approvals for Expanded Outdoor Seating Areas" which states:     

  

1. THAT Council authorize Staff to process, as a District initiative, 
extensions to Development Permits valid through October 31, 2021, for 
expanded outdoor seating areas for any business requesting such 
extension. 

CARRIED.   
 13.6 Temporary Use Permit - 1685 Peninsula Road 

John Towgood, Planner 1 
 

Mr. Greig, presented this report.  He noted that the proposed Temporary 
Use Permit relates to the use of a commercially zoned building on the 
property at 1685 Peninsula Road as a single family dwelling.  

  

Council discussed whether the dwelling could be rented as a short-term 
accommodation under the proposed Temporary Use Permit.  
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Council requested public input from members of the public who were 
attending in-person, by Zoom Webinar and from members of the public 
who submitted email correspondence during the meeting.  

  

There was no public input regarding this matter.   
2020.199.REGULAR It was moved by Councillor McEwen and seconded by Councillor Cole  

THAT Council approve recommendations 2 of report item "Temporary Use 
Permit - 1685 Peninsula Road" which state:      

  

2. THAT, subject to public comment, Council authorize issuance of 
Temporary Use Permit TUP 20-03 for a period of up to three years, to 
allow for a Single Family Dwelling residential use within an existing 90m2 
building located in the northwest corner of the property at 1685 
Peninsula Road.  

2020.200.REGULAR It was moved by Mayor Noël and seconded by Councillor McEwen  
THAT  Council amend resolution 2. to as follows: 

  

2. THAT, subject to public comment, Council authorize issuance of Temporary 
Use Permit TUP 20-03 for a period of up to three years, to allow for a Single 
Family Dwelling residential use within an existing 90m2 building located in the 
northwest corner of the property at 1685 Peninsula Road, subject to no short 
term rental use of this dwelling. 

CARRIED.  
2020.201.REGULAR It was moved by Councillor McEwen and seconded by Councillor Cole  

1. THAT Council provide an opportunity for public comment on this item; and, 

2. THAT, subject to public comment, Council authorize issuance of Temporary 
Use Permit TUP 20-03 for a period of up to three years, to allow for a Single 
Family Dwelling residential use within an existing 90m2 building located in the 
northwest corner of the property at 1685 Peninsula Road, subject to no short 
term rental use of this dwelling. 

CARRIED.   
 13.7 Special Events Update (Verbal Report) 

Abby Fortune, Manager of Recreation & Tourism 
 

Ms. Fortune noted that the District will not be conducting special events 
this year and for the foreseeable future due to COVID-19. She also 
provided an update on recreation programming provided by the District.  

 

  
 13.8 Public Attendance at Council Meetings and Public Hearings 

Joseph Rotenberg, Manager of Corporate Services 
 

Mr. Rotenberg explained the procedural concerns associated with 
continuing to allow in-person public attendance at Council Meetings as 
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well as the means available for members of the public to remotely watch 
and participate in Council meetings and public hearings.   

2020.202.REGULAR It was moved by Councillor Cole and seconded by Councillor McEwen  
THAT Council approve recommendations 1 and 2 of report item "Public 
Attendance at Council Meetings and Public Hearings" which state:      

  

1. THAT, pursuant to Ministerial Order M192 and due to limited Council 
Chamber capacity during COVID-19, Council authorizes that until there 
are changes to the restriction on gathering and social distancing 
requirements, all open meetings of Council, including Committee of the 
Whole and public hearings, shall be conducted without members of the 
public present in Council Chambers; and  

  

2. THAT Council is ensuring openness, transparency, accessibility and 
accountability in respect of all open council meetings and public hearings 
by:  

a. livestreaming open council meetings and public hearings on 
YouTube;  

b. receiving public input and questions submitted during open 
council meetings and public hearings via email and having Staff 
read the same during the Public Input or Question Period sections 
of the agenda;  

c. receiving public input and questions in real time at open council 
meetings and public hearings via Zoom Webinar; 

d. receiving written correspondence at council meetings and public 
hearings submitted in accordance with District of Ucluelet Council 
Procedures Bylaw No. 1264, 2020; and,  

e. designating Activity Room 1 or 2 as a place where members of 
the public can attend to watch and hear council meetings and 
public hearings while they are in progress.  

CARRIED.   
 13.9 Essential Services Mutual Aid Agreement 

Joseph Rotenberg, Manager of Corporate Services  
 

Mr. Rotenberg presented this report.  He explained the purpose of the 
essential service mutual aid agreement and noted that two parties have 
already approved the agreement.  

 

 
2020.203.REGULAR It was moved by Councillor Hoar and seconded by Councillor McEwen  

THAT Council approve recommendation 1 of report item "Essential Services 
Mutual Aid Agreement" which states:      

  

1. THAT Council authorize the District of Ucluelet’s authorized signatories 
to enter into the Essential Services Mutual Aid Agreement.  

CARRIED.  
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 13.10 Resolution Tracking August September 2020 

Nicole Morin, Corporate/Planning Clerk 

 

  
 13.11 Cheque Listing August and September 2020 

Nicole Morin, Corporate/Planning Clerk 

 

 
 

14. LEGISLATION   
 14.1 Freedom of Information Bylaw Update (Adoption) 

Joseph Rotenberg, Manager of Corporate Services 

 

 
2020.204.REGULAR It was moved by Councillor Cole and seconded by Councillor Hoar  

THAT Council approve recommendation 1 of report item "Freedom of 
Information Bylaw Update (Adoption)" which states:      

  

1. THAT Council adopt District of Ucluelet Freedom of Information and 
Protection Bylaw No. 1279, 2020. 

  

CARRIED.   
 14.2 Single-Use Plastic Bylaw Update (Adoption) 

Joseph Rotenberg, Manager of Corporate Services 
 

Mr. Rotenberg outlined the history of the proposed bylaw and noted that 
it has received Ministerial approval.  He also outlined Surfrider 
Foundation Pacific Rim's proposal to rollout the bylaw which includes 
business engagement, consultation and monitoring. 

 

 
2020.205.REGULAR It was moved by Councillor Hoar and seconded by Councillor McEwen  

THAT Council approve recommendations 1, 2 and 3 of report item "Single-Use 
Plastic Bylaw Update (Adoption)" which state: 

  

1. THAT Council adopt District of Ucluelet Single-Use Item Regulation 
Bylaw No. 1266, 2020;  

2. THAT Council authorize Staff to enter into a service delivery 
agreement in which the District of Ucluelet pays no more than $4,000 to 
the District of Tofino to fund outreach, consultation and monitoring 
services provided by the Surfrider Foundation Pacific Rim; and 

3. THAT Council allocate $4,000 from the Council Promotion budget to 
satisfy the above service agreement.   

CARRIED.  
 

15. OTHER BUSINESS   
 15.1 The District of Ucluelet Fire Works Bylaw 

 

Council discussed the District of Ucluelet Fireworks Regulation Bylaw 
and recommended community engagement about the Bylaw after 
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Regular Council Meeting Minutes – October 13, 2020 

Halloween.   
 15.2 Council Rose and Reported a resolution adopted at the October 13, 

2020 Closed Meeting of Council regarding 1183 Helen Road - 
"Ucluelet Guest Suites".  

  

 
 

1183 HELEN ROAD – “UCLUELET GUEST SUITES”  

  

1. THAT, due to evidence of non-compliance with District of 
Ucluelet Zoning Bylaw No. 1309, 2013, Council give notice to the 
owners of the property at 1183 Helen Road (Lot 4, Section 21, 
Clayoquot District, Plan 22495) - Jeffery Robert Swann, Naomie 
Rae Swann, Michael James Granville Rhodes and Jennifer Marie 
Ada Rhodes – that Council is considering suspending the business 
licence for the 3 Guest Room commercial tourist accommodation 
Bed and Breakfast business conducted by “Ucluelet Vacations” on 
the subject property, and provide an opportunity for the owners to 
be heard in this matter at the regular Council meeting scheduled 
for October 27, 2020; and,  

  

2. THAT Council rise and report on the above resolution in the 
open portion of the regular Council meeting October 13, 2020.  

 

 
 

16. QUESTION PERIOD 

There were no questions.  

 

 

17. ADJOURNMENT 

The meeting was adjourned at 6:02 PM.  

 

 

CERTIFIED CORRECT: Minutes of the Regular Council Meeting 
held on Tuesday, October 13, 2020 at 3:30 pm in the George 
Fraser Room, Ucluelet Community Centre, 500 Matterson Road, 
Ucluelet, BC. 

 

 

 

 

Mayco Noël 

Mayor 

 Mark Boysen 

CAO 
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Joseph Rotenberg

From: Joseph Rotenberg
Sent: October 20, 2020 11:16 AM
To: Joseph Rotenberg
Subject: RE: 92nd BC Youth Parliament Session

 
 

From: Rhonda Vanderfluit <registrar@bcyp.org>  
Sent: October 19, 2020 5:18 PM 
To: registrar@bycp.org 
Subject: 92nd BC Youth Parliament Session 
 
Re: British Columbia Youth Parliament, 92nd Parliament 

The British Columbia Youth Parliament’s 92nd Parliament will hold its parliamentary session from 27 to 31, 2020.  Due to 
COVID-19 this year’s Session will be entirely virtual. The BC Youth Parliament is a province-wide non-partisan 
organization for young people ages 16 to 21. It teaches citizenship skills through participation in the parliamentary session
in December and continuing involvement in community service activities throughout the year. Youth Parliament is a one-
year commitment. 

I invite you to encourage eligible youth from your municipality or region to apply to sit as members of the Youth Parliament.
BCYP is non-partisan, and applicants need only be interested in learning more about the parliamentary process and in 
serving their community. If your municipality sponsors a “youth of the year” award or has a municipal youth council, young 
people with that sort of initiative and involvement are ideal candidates for BCYP. 

Each applicant who is accepted to attend as a member of BCYP must pay a $90 registration fee. Although Session is virtual 
this year, we still have fixed costs associated with hosting Session and the annual running of the society but thanks to 
fundraising, a portion of the cost is covered for all members. We first encourage municipalities to contribute towards the 
application fee for applicants who are in financial need.  If the approval of financial support causes any delay, we encourage 
the applicant to send in their forms on time along with a note saying that the cheque will arrive after the deadline.  In this 
case, if we receive the completed form and personal statement before the deadline, it will be considered received on time. 
If you are not able to aid, a limited number of bursaries are available for applicants who cannot meet the expense of the 
registration fee. Requesting financial assistance will not affect an applicant’s chance of being selected as a member. (see 
https://bcyp.org/session). 

Members will sit virtually and debate for five days During the virtual sittings, members will be supervised by members of 
the Board of Directors of the Youth Parliament of B.C. Alumni Society and other youth parliament alumni.  

I have attached an application form. I encourage you to make the application form and brochure available to interested 
young people and to make copies of the forms as needed. A soft copy of the form along with an informational brochure and 
promotional poster are available from our website at https://bcyp.org/session. 

All applications must be received by November 10, 2020. Applicants will be notified whether they have been selected in 
mid-November. If you require more information, please contact me by telephone or e-mail as indicated above, or visit our 
website at www.bcyp.org.  

-------------------------- 
 
Rhonda Vanderfluit 
Registrar, Youth Parliament of BC Alumni Society 
Sponsoring the British Columbia Youth Parliament 

92nd BC Youth Parliament Session Rhonda Vanderfluit, Registrar , Youth P...
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E | registrar@bcyp.org 
T | 604-646-6623 
 
www.bcyp.org 
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Joseph Rotenberg

From: Joseph Rotenberg
Sent: October 20, 2020 11:20 AM
To: Joseph Rotenberg
Subject: RE: Let’s Talk Parks, Canada!

 

From: Pacific Rim National Park Reserve <pacrim.info@pc.gc.ca>  
Sent: October 19, 2020 3:02 PM 
To: Mark Boysen <mboysen@ucluelet.ca> 
Subject: Let’s Talk Parks, Canada! 
 
2020 Minister’s Round Table on Parks Canada                                                          

Having trouble viewing this email? Read it online.  

 

  

 

 

 

 

 Let’s Talk Parks, Canada! 
 

 
 

 

 

 

Pacific Rim National Park Reserve would like to invite you to participate in 
the 2020 Minister’s Round Table on Parks Canada, a national consultation 
on national parks, national historic sites, and national marine conservation 
areas. 

The Parks Canada Agency Act grants the Minister responsible for Parks 
Canada the obligation and opportunity to convene a round table every two 
years to discuss the work of the Agency with interested Canadians. 

This year’s round table consultation “Let’s Talk Parks, Canada!” will focus 
on the following five themes. 

 Urban Parks: Parks Canada as a leader in urban conservation, and 
providing access to nature and culture in communities.  

 Diversity, Inclusion, and Accessibility: Parks Canada as a 
partner and a leader in inclusion, diversity, accessibility, and 
reconciliation in protected and heritage places.  

 Ecological Corridors: Connecting protected places to respond to 
climate change and biodiversity loss.  

 

Let's Talk Parks, Canada! Pacific Rim National Park Reserve
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 Indigenous Leadership in Conservation: Advancing 
Indigenous leadership in conservation, traditional use, Indigenous 
knowledge, and Indigenous protected and conserved areas.  

 Protecting our Cultural Heritage: Advancing legislative 
protection for federal built heritage.  

Your ideas and perspectives are important to Parks Canada and we 
encourage you to share your thoughts on these key topics with us, from now 
until October 30, by visiting www.LetsTalkParksCanada.ca. Please feel free 
to extend this invitation within your organization. 

We hope that you will participate and look forward to your contributions.  

Tleeh-is-a-tuuk-aq-suup / Karen Haugen 

Superintendent 

Pacific Rim National Park Reserve  
  

 

 

 
 

 

 

 

  

 
This email is intended for mboysen@ucluelet.ca. 
Update your preferences or Unsubscribe 
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STAFF REPORT TO COUNCIL 

Council Meeting: OCTOBER 27, 2020 

500 Matterson Drive, Ucluelet, BC V0R 3A0 

  

FROM:  JOHN TOWGOOD, PLANNER 1 FILE NO: 3060-20-DP20-12/3090-20 -DVP20-05               

SUBJECT:   DEVELOPMENT PERMIT & DEVELOPMENT VARIANCE PERMIT  REPORT NO: 20-113            
                        FOR 1023 TYEE TERRACE                                     

ATTACHMENT(S):    APPENDIX A - APPLICATION 
 APPENDIX B - DEVELOPMENT VARIANCE PERMIT – DVP20-05 
 APPENDIX C - DEVELOPMENT PERMIT – DP20-12  
 APPENDIX D – PUBLIC COMMENTS 
 

RECOMMENDATION(S): 

1. THAT Council, with regard to a single unit resort condo building at 1023 Tyee Terrace  
(Strata Lot 19, Plan VIS4490, Section 21, Clayoquot Land District, with interest in common 
property), approve the following:  

a. subject to public comment, issue Development Variance Permit DVP20-05 to allow: 

i. a front yard setback of 4.5m whereas section CS-5.6.1 the District of 
Ucluelet Zoning Bylaw No. 1160, 2013, requires 6m; and, 

ii. a rear yard setback of 2.2m whereas section CS-5.6.1 the District of 
Ucluelet Zoning Bylaw No. 1160, 2013, requires 3m. 

b. issue Development Permit DP20-12 for a single unit resort condo building, 
associated site works, and landscaping. 

PURPOSE: 

The purpose of this report is to provide information on a Development Permit (DP) and 
development Variance Permit (DVP) application for 1023 Tyee Terrace - Strata Lot 19, Plan 
VIS4490, Section 21, Clayoquot Land District, with interest in common property (the “Subject 
Property”). 

BACKGROUND 

This application for a DP and DVP on the Subject Property was received in August of 2020.  The 
subject property falls within the area designated in the Official Community Plan as Development 
Permit Area No. 3 (Reef Point). The following are the categories under the Local Government Act in 
which this Development Permit Area was established: 

 Protection of the natural environment, its ecosystems and biological diversity;  
 Protection of development from hazardous conditions; 
 Establishment of objectives for the form and character of development in the resort region. 

Development Permit & Development Variance Permit for 1023 Tyee Terrace J...
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Joseph Rotenberg

From: Aohan Cui 
Sent: October 21, 2020 10:11 AM
To: Community Input Mailbox
Subject: Fwd: DVP20-05

 

---------- Forwarded message --------- 
From: Aohan Cui  
Date: Wed, Oct 21, 2020 at 10:10 AM 
Subject: DVP20-05 
To: <communityinput@uclulet.ca> 
 

Hello my name is Aohan Cui. I had gotten a letter in the mail over DVP20-05 
 
A. I do not support the Variance. And Believe that the Front Yard should Stay at 6Meters 
 
B. I do not support the Variance and believe it must stay at 3 meters.  
 
If you require any additional information please call me at  
 
Thank you 
Aohan Cui 

Development Permit & Development Variance Permit for 1023 Tyee Terrace J...
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STAFF REPORT TO COUNCIL 

Council Meeting: October 27, 2020 

500 Matterson Drive, Ucluelet, BC V0R 3A0 

FROM:  BRUCE GREIG, MANAGER OF COMMUNITY PLANNING          FILE NO: 3090-20-DVP20-02  

SUBJECT:  LOT 13 MARINE DRIVE – DEVELOPMENT VARIANCE PERMIT  REPORT NO:  20-114 

ATTACHMENT(S):   APPENDIX A – APPLICATION AND NOTICE 
APPENDIX B – DEVELOPMENT VARIANCE PERMIT 3090-20-DVP20-02 

RECOMMENDATIONS: 

1. THAT Council receive public input on the proposed Development Variance Permit 3090-20-
DVP20-02; and,

2. THAT Council authorize issuance of Development Variance Permit 3090-20-DVP20-02 for
the proposed 33-lot affordable development on Lot 13, District Lot 283, Clayoquot Land
District, Plan VIP84686 as follows:

a. vary the Ucluelet Subdivision Control Bylaw No. 521, 1989, to allow development of a
compact residential road and services within a 10m dedicated road right-of-way
(instead of a 15m minimum road dedication).

PURPOSE: 

The purpose of this report is to present the application for a Development Variance Permit (DVP) 
DVP20-02 from ACMC Holdings Ltd., for the roadway within a proposed affordable housing 
development on Lot 13,  District Lot 283, Clayoquot District, Plan VIP844686 (Lot 13).   

BACKGROUND: 

Initial reports on this application were considered by Council at its meetings on November 26, 2019; 
March 17, 2020; and April 28, 2020.  On April 28, 2020, Council adopted the Zoning Amendment 
Bylaw No. 1269, 2020, and Housing Agreement Bylaw No., 1270, 2020.  On June 24, 2020, the District 
entered into an Affordable Home Ownership Program Master Partnering Memorandum of 
Understanding with BC Housing.  On October 23, 2020, Council issued Development Permit 3060-20-
DP20-11.   

Lot 13 Marine Drive - Development Variance Permit Bruce Greig, Manager o...
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Figure 1 - Site Context 

DISCUSSION: 

Past Resolutions: 

At its March 17, 2020, meeting, Council passed the following pertinent resolutions: 

2020.043 
“THAT, subject to public input, Council indicate support for Development Variance Permit No. 
3090-20-DVP20-02 which would vary the following: 

a. vary the Ucluelet Subdivision Control Bylaw No. 521, 1989, to allow development of a
compact residential road and services within a 10m dedicated road right-of-way
(instead of a 15m minimum road dedication) as proposed in the cross section by Park
City Engineering Ltd. dated February 14, 2020; and,

b. for proposed Lots 1, 2 and 5, vary section R-5.6.2 of District of Ucluelet Zoning Bylaw No.
1160, 2013, to permit access to a parking space to be located between the front face of
the principal building and the adjacent road;”

Note that subsequent adjustment of the site plan has removed the need for the second variance (for 
the location of parking spaces) for proposed Lots 1, 2 and 5.   

At that same meeting, Council waived holding a public hearing on the rezoning bylaw for the Lot 13 
affordable housing development, due to concerns over the safety of holding a public gathering at 
the onset of the COVID-19 health emergency.  Public input was sought by written submission 
instead. Staff noted that while the legislation provides the ability to waive a public hearing, it does 
not have a parallel process for waiving the notice for a Development Variance Permit.  Accordingly, 
Council also passed the following at its March 17, 2020, meeting: 

2020.044 
“THAT Council defer further consideration and giving notice for public input on the requested 
Development Variance Permit until a later date;” 

Lot 13 

N 
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Roadway and Landscaping: 

The standard 15m road right-of-way with a 7.5m wide paved road with non-mountable curbs is 
proposed to be varied to permit a 10m road right-of-way with a 6.1m (20 ft) paved road surface, 
with gravel shoulders.  The proposed design would still meet the minimum road width necessary 
for emergency vehicle access. 

The proposal is to create a modest “lane” type road to serve this compact neighbourhood.  Roads 
with narrower lane widths, combined with numerous driveway entrances and no through-traffic, 
typically result in lower vehicle speeds.  Although the roadway will be shared by vehicles and 
pedestrians (and street hockey), this compact configuration can make for excellent neighbourhood 
interaction and walkability.   

No parallel shoulder parking would be possible; residents (and their guests) would need to make 
efficient use of the parking provided on the driveways of each lot, and the on-street visitor parking 
located next to the park.  The District’s engineering consultants estimate the cost savings from the 
proposed servicing variance would be $115,750.  This value is captured by the AHOP mortgages 
and permanently committed to affordable housing in the District. 

The landscape plans provide details of the proposed street trees and boulder placement. As  
presented previously, the road design is intentionally narrower than standard and is not intended 
to include parking areas on the road shoulder.  The trees and boulders along the edges of the road 
will discourage parking where there is inadequate shoulder space (see Figure 2).  This should 
ensure that the shared roadway is kept clear for vehicle and pedestrian movement (see also plans 
and details attached in Appendix ‘B’). 

Figure 2 

Note that on-street public parking is shown in the vicinity of the park area, where there is space to 
accommodate the parking without blocking the circulation of vehicles or pedestrians. 
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Justification for the variance: 

The proposal to create a narrower, shared roadway for the proposed development offers the 
following: 

 minimizes the land area used for circulation, to maximize the area provided in what are
already very compact lots (noting the significant areas of the site also being given over to
park and greenspace);

 cost savings, which are in turn captured under the AHOP housing program;
 reduction in resources used (less paving = less carbon emissions);
 reduced vehicle speeds; and,
 adds a distinct character to this street of cottages.

Council will recall that at the outset, the developer proposed to create a private strata road to 
enable a narrower road width than the municipal standard.   Staff suggested that by varying the 
road width instead, and therefore avoiding both the initial and ongoing costs of setting up and 
managing a bare land strata, it would improve the ongoing affordability of the proposed homes in 
the long term (i.e., no strata fees).  If the road width were not varied, then the developer would need 
to reduce the already small lots, or propose a reduced greenspace buffer and/or park land 
dedication along the adjacent stream corridor. 

CONCLUSIONS 

The required statutory notification has now been completed, and this meeting is an opportunity for 
Council to receive public comment on the proposed variance, prior to making a decision on issuing 
the requested permit. 

Options Review: 

Subject to public comment, staff recommend that Council consider issuing the DVP. 

Alternatively, Council could consider the following: 

3. THAT Council not approve issuance of a Development Variance Permit at this time.

Respectfully submitted: Bruce Greig, Manager of Community Planning 
Mark Boysen, Chief Administrative Officer 
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Public Notice – Development Variance Permit 
Pursuant to Section 499 of the Local Government Act, public notice is hereby given that the District of Ucluelet will consider The 

following Development Variance Permit(s) at a regular meeting of Council held on Tuesday, October 27, 2020 at 3:30 pm in the 

George Fraser Room at the Ucluelet Community Centre, 500 Matterson Drive, Ucluelet (the “Council Meeting”). 

Application:  DVP20‐02 

Applicant: Weyerhaeuser Company Limited, Inc. No. A91273, 500 – 925 West Georgia Street 
Vancouver, BC, V6C 3L2 

Location:  731 Marine Drive, Ucluelet, BC 

Legal Description:  Lot 13, District Lot 283, Clayoquot District, Plan VIP84686  

Map: 

Purpose: The applicant has submitted a request for a Development Variance Permit to authorize the following 
variance(s): 

Vary the District of Ucluelet Subdivision Control Bylaw No. 521, 1989, to allow development of a 
compact residential road and services within a 10m dedicated road right‐of‐way (instead of a 15m 
minimum road dedication) as proposed in the cross section by Park City Engineering Ltd. dated February 
14, 2020. 

Anyone who believes application will affect their interests may make a written submission and/or will be given an opportunity to 
be heard at the Council meeting as follows: 

Participate by 
Written 
Submission: 

Written submissions must be received before the start of the Council meeting and include your name and 
street address. They are considered part of the public record pursuant to the Freedom of Information and 
Protection of Privacy Act.  

Drop‐off or Mail 
Box 999 200 Main Street 
Ucluelet, BC, VOR 3A0 

Email 
communityinput@ucluelet.ca 

Attend the 
Council Meeting 
by Zoom: 

Members of the public are encouraged to watch Council Meetings from home on the District of Ucluelet 
Government YouTube Channel. Due to COVID‐19 and limited Chambers capacity, members of the public are 
not currently permitted to attend Council meetings or public hearings in‐person. Ucluelet Community 
Centre, Activity Room 1 or 2 is made available to view the meeting live via YouTube. 

Information on how to participate by Zoom Webinar, which includes a phone‐in option, is available at 
https://ucluelet.ca/community/district‐of‐ucluelet‐council/communicating‐with‐council 
or the Public Notice Board at the District of Ucluelet Office at 200 Main Street. 

Review the 
application: 

The application, permit and other relevant materials may be inspected at the District of Ucluelet office at 200 
Main Street from the date of this notice until the Council Meeting, Monday to Friday between 1:00 p.m. to 
4:00 p.m., except on Statutory holidays and online within the relevant agenda: 
https://ucluelet.ca/community/district‐of‐ucluelet‐council/city‐council‐agendas‐minutes 

Questions?  Contact the District of Ucluelet’s Planning Department at 250‐726‐7744 or jtowgood@ucluelet.ca.  

Subject Property 
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DEVELOPMENT	VARIANCE	PERMIT	DVP20‐02	
Pursuant to section 498 of the Local Government Act, R.S.B.C 2015 C.1 as amended: 

1. This Development Variance Permit is issued to:

Weyerhaeuser	Company	Limited,	Inc.	No.	A91273	
500	–	925	West	Georgia	Street	
Vancouver,	BC,	V6C	3L2	

2. This Development Variance Permit applies to, and only to, those lands within the District of
Ucluelet described below, and the buildings, structures, and other development thereon:

Lot	13,	District	Lot	283,	Clayoquot	District,	Plan	VIP84686	(the	“Land”)	

3. The work authorized by this Permit may only be carried out:
a. in compliance with the requirements of the District of Ucluelet Zoning Bylaw No. 1160,

2013, except where specifically varied or supplemented by this development variance
permit.

b. in compliance with all federal, provincial, and municipal statutes, regulations, and
bylaws.

4. This Permit authorizes the following variances for the proposed subdivision and development
of the Land as shown on the plans attached as Schedule A:

a. vary	the	District	of	Ucluelet	Subdivision	Control	Bylaw	No.	521,	1989,	to	allow
development	of	a	compact	residential	road	and	services	within	a	10m	dedicated
road	right‐of‐way	(instead	of	a	15m	minimum	road	dedication)	as	proposed	in
the	cross	section	by	Park	City	Engineering	Ltd.	dated	February	14,	2020;

5. The above variances are granted for the proposed initial subdivision and servicing of the Land
as shown on Schedule A.  Should the Land or portions of the Land be redeveloped at some
future date, this Development Variance Permit shall cease to apply and the zoning and
servicing standards in effect at the time shall apply.

6. Notice shall be filed in the Land Title Office under Section 503 of the Local Government Act, and
upon such filing, the terms of this Permit or any amendment hereto shall be binding upon all
persons who acquire an interest in the land affected by this Permit.

7. This Permit is NOT a Building Permit.

AUTHORIZING	RESOLUTION passed by the Municipal Council on the      day of    , 2020. 

ISSUED	the        day of               , 2020. 

_______________________________ 
Bruce Greig - Manager of Community Planning 

Appendix B
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SCHEDULE	A	

Site Plan		
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Landscape Detail 
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STAFF REPORT TO COUNCIL 

Council Meeting: OCTOBER 27, 2020 

500 Matterson Drive, Ucluelet, BC V0R 3A0 

  

FROM: WARREN CANNON, MANAGER OF OPERATIONS  FILE NO:   1855-04 ICIP 

SUBJECT:  ICIP INVESTING IN CANADA INFRASTRUCTURE PROGRAM-RURAL     REPORT NO: 20-116 
                      AND NORTHERN COMMUNITIES GRANT APPLICATION           

ATTACHMENT(S):    APPENDIX A – GRANT APPLICATION 
 APPENDIX B – SEA PLANE BASE ROAD SANITARY SEWER SYSTEM DRAWINGS  
 

RECOMMENDATION(S): 

1. THAT Council authorize Staff to submit a grant application to the Investing in Canada 
Infrastructure Program-Rural and Northern Communities to fund the Sanitary Sewer 
Collection System Expansion Sea Plane Base Road Area project; and   

2. THAT Council commit to its share of any cost overruns related to the Sanitary Sewer 
Collection System Expansion Sea Plane Base Road Area project.  

PURPOSE: 

The purpose of this report is to outline the Sanitary Sewer Collection System Expansion Sea Plane 
Base Road Area project (the “Project”) and obtain Council authorization to apply for grant funding.   

SUMMARY: 

On June 25, 2020, the Canadian and British Columbian governments committed up to $58.7 million 
towards the second intake of the Rural and Northern Communities (the “RNC”) Program to support 
cost-sharing of infrastructure projects in communities across the province. This intake is designed 
to target projects starting in 2021 or 2022.  

The RNC Program supports Local Governments projects with a population of less than 5,000 by 
funding up to one hundred percent of the total eligible project.  Sixty percent is contributed by the 
Government of Canada and forty percent by the Province of British Columbia. Applicants must be 
prepared to finance project construction as well as cover any cost over-runs. The Project meets the 
eligibility criteria for this funding stream. 

BACKGROUND: 

The District has identified the need to extend municipal sewage collection system to service 
existing developments along Seaplane Base Road and Harbour Crescent.  Two properties along 
Seaplane Base Road are serviced by a small localized sewage system that is more than 80 years old 
and is not connected to the District's sewage collection, treatment and discharge system that 
operates under a permit issued under the Waste Management Act.  The small localized system was 
recently discovered to be connected to a private system.   

ICIP Investing in Canada Infrastructure Program - Rural and Northern Com...
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Once complete, the Project will convey the sewage to the District's community wide sanitary sewer 
collection for treatment and disposal. 

POLICY AND LEGISLATIVE IMPACT: 

The expansion of the sewage collection system in this area aligns with the Draft District of Ucluelet 
Sewer Master Plan which is 75% complete.  The expansion will also facilitate economic 
development by providing sanitary sewer service to presently undeveloped lands with OCP land-
use designations of light industrial, tourist commercial and multi-family residential.  It will also 
facilitate the future installation of a public washroom facility and fish cleaning station at the 
community's public boat launch (Pat Leslie Ucluelet Public Boat Launch). 

TIME REQUIREMENTS – STAFF & ELECTED OFFICIALS: 

The application was completed by Koers & Associates Engineering Ltd. in consultation with staff.  

Future staff time will be required to:   

a) Review and conduct due diligence on contractor provided design drawings;   
b) Administer the contract; and  
c) Complete required grant reporting. 

FINANCIAL IMPACTS: 

The estimates cost of the project is $995,000.00. This class B estimate has been provided by Koers 
& Associate Engineering Ltd.  The estimate is broken down as follows:  

 Design/Engineering    $30,000 
 Tendering/Construction Management/ Commissioning $80,000 
 Sanitary sewer collection system $220,000 
 Sanitary lift station $550,000 
 Contingency $115,000  

As discussed, the total eligible project cost is one hundred percent funded through the RNC 
program however any costs over-runs are the responsibility of the District and will by covered 
through Sewer reserve funds, if needed.   

OPTIONS REVIEW: 

1. THAT Council authorize Staff to submit a grant application to the Investing in Canada 
Infrastructure Program-Rural and Northern Communities to fund the Sanitary Sewer 
Collection System Expansion Sea Plane Base Road Area project; and  (Recommended) 

2. THAT Council commits to its share of any cost overruns related to the Sanitary Sewer 
Collection System Expansion Sea Plane Base Road Area project. (Recommended)  

              OR 

3. THAT Council direct staff not to apply for a grant under the Investing in Canada 
Infrastructure Program-Rural and Northern Communities at this time.  

  

Respectfully submitted: Warren Cannon, Manager of Operations  
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 STAFF REPORT TO COUNCIL 

  Council Meeting: OCTOBER 27, 2020 

500 Matterson Drive, Ucluelet, BC V0R 3A0 

  

FROM:  BRUCE GREIG, MANAGER OF COMMUNITY PLANNING FILE NO: 4010-20-2020-1183HELEN   

SUBJECT:   HEARING ON POSSIBLE BUSINESS LICENCE SUSPENSION –  
“UCLUELET VACATIONS” 1183 HELEN ROAD                             REPORT NO: 20-115 
 

ATTACHMENT(S):   APPENDIX ‘A’ – CORRESPONDENCE RECEIVED OCTOBER 21, 2020 
 APPENDIX ‘B’ – STAFF REPORT DATED OCTOBER 13, 2020 
   
 
RECOMMENDATION:  
 
Staff recommend that Council conduct a hearing to determine whether to suspend or uphold the 
business license issued to “Ucluelet Vacations”, a Bed and Breakfast operating at 1183 Helen Road. 
The recommended hearing process is as follows:  

1. Council provide an opportunity for District of Ucluelet staff  (the “staff”) and then the 
owners of the property and business or their representative to be heard on the matter of 
the potential suspension of the business licence for the “Ucluelet Vacations” Bed and 
Breakfast operating at 1183 Helen Road;  

2. Council use the opportunity of the hearing to ask any questions of staff and/or the owners 
that Council deems necessary to clarify the facts of the matter; 

3. Council provide an opportunity for the owners to then challenge or dispute information 
which has been provided to Council;  

4. Council carefully review all information provided prior to ruling on the business licence 
suspension including, if necessary, seeking clarification from the municipal solicitors;  

5. Council make a motion to uphold the business license or in the alternative a motion to 
suspend the business license due to non-compliance with section 404 of District of Ucluelet 
Zoning Bylaw No. 1160, 2013 until the business owners present to Staff: 

a. an executed lease agreement or a signed statement from the individual who is the 
permanent present resident occupying the single-family dwelling; and, 

b. a signed statement from the individual occupying the single-family dwelling that 
states that they are administering and operating the business known as Ucluelet 
Vacations.   

6. After making the motion to uphold or suspend the business license, Council should discuss 
the information provided at the hearing and how it relates to the motions.  When discussion 
concludes, the motion should then be put to a vote.    
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PURPOSE: 
 
This report presents background and a framework for Council to consider when conducting a 
hearing on potential suspension of a business licence on grounds of non-compliance with the 
regulations for short-term vacation rental Bed and Breakfast secondary use of the property at 1183 
Helen Road, advertised as the “Ucluelet Guest Suites” and operating under a business licence as 
“Ucluelet Vacations”. 
 
 
BACKGROUND: 
 
At its October 13, 2020, in-camera meeting, Council considered a staff report on the Bed and 
Breakfast business activities at 1183 Helen Road (see Appendix ‘B’).  At that meeting Council 
passed the following resolutions: 
 

1. “THAT, due to evidence of non-compliance with District of Ucluelet Zoning Bylaw No. 1309, 
2013, Council give notice to the owners of the property at 1183 Helen Road (Lot 4, Section 21, 
Clayoquot District, Plan 22495)  - Jeffery Robert Swann, Naomie Rae Swann, Michael James 
Granville Rhodes and Jennifer Marie Ada Rhodes – that Council is considering suspending the 
business licence for the 3 Guest Room commercial tourist accommodation Bed and Breakfast 
business conducted by “Ucluelet Vacations” on the subject property, and provide an 
opportunity for the owners to be heard in this matter at the regular Council meeting scheduled 
for October 27, 2020; and, 
 

2. THAT Council rise and report on the above resolution in the open portion of the regular 
Council meeting October 13, 2020.” 

 
Please note that a typographical error in the draft Council resolution in the October 13, 2020, report 
referred to the Zoning bylaw by an incorrect bylaw number (1309), which carried through into the 
resolution adopted by Council, above.  Elsewhere in the report, the Zoning bylaw was correctly 
referenced as the Ucluelet Zoning Bylaw No. 1160, 2013. 
 
As noted previously, on September 20, 2020, staff requested that the property owners confirm the 
time and date of 9:30am Saturday, October 10, 2020, for a site inspection (the earliest date 
suggested by the Owners).  At the time of writing the report considered by Council on October 13, 
2020, the owners had not provided a reply.  Late on October 9, 2020, the owners contacted staff and 
subsequently the Bylaw Officer and Manager of Community Planning were able to meet with all 
four owners on the property at noon on October 10, 2020. 
 
Staff notified the owners of Council’s direction from the October 13, 2020, meeting.  
Correspondence from the property owners was submitted by email on October 21, 2020 (see 
Appendix ‘A’). 
 
 
DISCUSSION: 
 
As noted in the October 13, 2020, report the Bed and Breakfast use is a permitted secondary use 
under the R-1 Single Family Residential zone.   Key aspects of the regulations governing the Bed and 
Breakfast use are: 
 

Hearing on Possible Business License Suspension - "Ucluelet Vacations" 1...

Page 76 of 141



3 

A. must be accessory to a permanent residential use; 
B. must be administered and operated by the full-time permanent and present resident of the 

single-family dwelling; and 
C. is limited to a maximum of three (3) guest rooms. 

Section 404 of the Ucluelet Zoning Bylaw No 1160, 2013, contains the regulations specific to Bed 
and Breakfast uses.  Background on the operation of the Bed and Breakfast at 1183 Helen Road is 
contained in Appendix ‘B’. 

PROCESS: 

The Business Regulation and Licensing Bylaw No. 922, 2003, provides the ability to suspend or 
cancel a business licence – including a process by which a suspension or revocation of a business 
licence can be appealed to Council.  

Under section 60(3) of the Community Charter, Council is required to give the licence holder notice 
of a proposed suspension, and an opportunity to be heard.  In this instance, Council is acting in a 
quasi-judicial role, which is different than the more usual legislative or policy-setting role of 
Council.  Procedural fairness requires that: 

 the persons who will be affected by the decision are given advance notice that a decision
will be made;

 the persons affected by a decision are given the information that will be considered when a
decision is made;

 the persons affected by a decision are given a meaningful opportunity to state or present 
their case;

 the persons affected by a decision are given and opportunity to challenge or dispute any 
information that might be contrary to his or her position when a decision is being made;

 the decision maker be thorough and thoughtfully review all the information provided by the 
person affected by a decision;

 the decision maker be impartial (unbiased and without a personal interest in the outcome); 
and,

 the decision maker give meaningful reasons for the decision that are understandable to the 
affected persons.

If after reviewing all information the licence were suspended, the owners would then have ten days 
to submit a written appeal, which would then be placed on a future open Council agenda. At the 
Appeal Council could revisit its decision - including consideration of re-instating the licence. On 
request, written reasons for Council’s decision to suspend must be provided.   

Staff recommend that Council follow the steps outlined above to ensure procedural fairness 
throughout the hearing on this matter, and take the time to gather and consider all information 
necessary to arrive at a thorough decision.   

Respectfully submitted: Bruce Greig, Manager of Community Planning 
Joseph Rotenberg, Manager of Corporate Services 
Mark Boysen, Chief Administrative Officer 
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Joseph Rotenberg

From: Joseph Rotenberg
Sent: October 21, 2020 12:46 PM
To: Joseph Rotenberg
Subject: RE: Ucluelet Guest House dba Ucluelet Vacations

From: swanns 
Sent: Wednesday, October 21, 2020 12:03:24 PM 
To: Info Ucluelet <info@ucluelet.ca> 
Cc: info <info@uclueletguesthouse.ca>; Arbutus Guest Suite Information <contact@arbutusguestsuite.com>; Bruce 
Greig <bgreig@ucluelet.ca>; Nicholas Henderson <nhenderson@ucluelet.ca>; John Towgood <JTowgood@ucluelet.ca>; 
Mark Boysen <mboysen@ucluelet.ca>; Brent Ashton <bashton@ucluelet.ca> 
Subject: Re: Ucluelet Guest House dba Ucluelet Vacations  

Good Afternoon, 

As per the email from Bruce Greig, we reached out to Joseph via phone and email to get the process 
for making a submission for the upcoming council meeting.  As we did not receive a reply here is our 
submission. 

To the Ucluelet Mayor and Council Members. 

We read the detailed report we received from Mr. Greig via bylaw officer Ashton and we 
would like to take this opportunity to focus on where we have fixed and modified 
our accommodation listing, which seems to be the crux of the issue. 

We no longer advertise more than three Suite options. 

We are renting the three lower Suites in our house as per our business licence, and that 
is it.   
Additionally, we have made the decision to sell the property in question.  We have had 
multiple showings of the property and now have an offer on the home that we are now 
in negotiations with. In the meantime we are still paying our mortgage, utilities, taxes 
and other bills, which is primarily funded by the suite rentals and thus requires us 
maintaining our business license.  

Moving forward, we will have a full time resident back in place in the upper portion of 
the house.  We have a short term tenancy agreement being put in place with tenants 
who will be renting the top three bedrooms.   

      We will be spending time with them in the next few weeks to train them on their role in 
administering the property until such time as a sale is reached on the home.      

As for the two Bylaw tickets, Mr Greig has been advised of some errors on them, 
including the service of this legal document via email.    

Appendix A
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Mr Greig sent us an email advising that the re-service of these tickets is no longer a 
priority for the District. We are making the assumption that the priority was compliance, 
not tickets, and we can confirm compliance is now fully in place.   
 
Prior to receiving Mr Greig’s email, we requested on three occasions to have the tickets 
re-served on us. Like any incident, there are very different accounts as to what 
transpired the night that Bylaw attended our property.   The guests present have and 
are willing to provide their evidence about this.   But, if the tickets are not going to be re-
served, then we trust that they will be cancelled and stricken from the record.    
 
 
We await further instructions from Mayor and Council, and apologize that this elevated 
to your level.   
 

Thank you, 
Mike and Jennifer Rhodes 
Jeff and Naomie Swann 
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IN‐CAMERA	STAFF	REPORT	TO	COUNCIL	

  Council Meeting: OCTOBER 13, 2020 

500 Matterson Drive, Ucluelet, BC V0R 3A0 

FROM:		BRUCE GREIG, MANAGER OF COMMUNITY PLANNING FILE	NO:	0890-02-PENINSULA 985	

SUBJECT:			1183 HELEN ROAD – “UCLUELET GUEST SUITES” REPORT	NO: 20-110	

ATTACHMENT(S):			APPENDIX ‘A’ – BUSINESS LICENCE NO. 1372 
APPENDIX ‘B’ – MTI’S NO. 000657 AND 000658 ISSUED AUGUST 10, 2020 
APPENDIX ‘C’ – EXCERPT FROM BUSINESS REGULATION AND LICENSING BYLAW NO. 922, 
2003 
APPENDIX ‘D’ – BYLAW FILE TIMELINE INCLUDING EXHIBITS ‘A’ THROUGH “I” 

RECOMMENDATIONS:	

1. THAT, due to evidence of non-compliance with District of Ucluelet Zoning Bylaw No. 1309,
2013, Council give notice to the owners of the property at 1183 Helen Road (Lot 4, Section
21, Clayoquot District, Plan 22495)  - Jeffery Robert Swann, Naomie Rae Swann, Michael
James Granville Rhodes and Jennifer Marie Ada Rhodes – that Council is considering
suspending the business licence for the 3 Guest	Room commercial tourist accommodation
Bed	and	Breakfast business conducted by “Ucluelet Vacations” on the subject property, and
provide an opportunity for the owners to be heard in this matter at the regular Council
meeting scheduled for October 27, 2020; and,

2. THAT	Council rise and report on the above resolution in the open portion of the regular
Council meeting October 13, 2020.

PURPOSE:	

This report provides background on bylaw enforcement efforts surrounding the non-compliant 
whole-house short-term vacation rental of the property at 1183 Helen Road, advertised as the 
“Ucluelet Guest Suites” and operating under a business licence as “Ucluelet Vacations”. 

BACKGROUND:	

1183 Helen Road (the “subject property” – see Figure	1.) is designated by the Ucluelet Zoning 
Bylaw No. 1160, 2013, as R-1 Single-Family Residential. Under the R-1 designation, the principal 
permitted use is Single	Family	Dwelling, and a secondary permitted use is Bed	and	Breakfast.  
Section 404 of the Zoning Bylaw stipulates that the bed and breakfast use: 

A. must be accessory to a permanent residential use; 
B. must be administered and operated by the full-time permanent and present resident of the 

single-family dwelling; and 
C. is limited to a maximum of three (3) guest rooms. 
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Section 404 also limits the cooking facilities which may be within the area designated for a bed and 
breakfast use. 

Figure 1 – Subject Property 

Since 2017, staff have received complaints and have observed online advertising of a whole-house 
short-term vacation rental use of the subject property.  After initial prompting in late 2017 by the 
Bylaw Officer, the owners applied in 2018 for a business licence for a 3-room Bed and Breakfast on 
the subject property (see Appendix	‘A’).  A full history of bylaw investigation and communication 
with the property and business owners is included in Appendix	‘D’.	

Most recently, in the early hours of August 1, 2020, the Bylaw Officer and RCMP responded to a 
noise complaint about a large gathering on the 
subject property. At the time Staff observed 19 
people gathering on the property, with no sign 
of a permanent resident being present to 
oversee the short-term rental.  When asked how 
many people fit in the house, the renter replied 
that they were renting 4 suites for the weekend: 
2 up and 2 down. 

The 3 bedrooms licensed for the Bed and 
Breakfast use would provide accommodation 
for a maximum of 8 people. 

Online advertising by the owners observed on 
August 8, 2020, represents a “5 Bedroom Home” 
for short term tourist accommodation rental. 

In correspondence August 10, 2020 and 
September 20, 2020, staff have asked the 
owners to provide the name and contact 

By current Order of the Provincial Health Officer: 

1. A maximum of five individuals may attend a
social gathering or an event in vacation
accommodation, in addition to the
occupants.

2. The owner of vacation accommodation must
require any tenant, guest or other person
using or occupying the vacation
accommodation to comply with the
requirement in section 1.

The gathering of 19 people observed August 1, 
2020, in the vacation accommodation at 1183 
Helen Road has been referred to the Province.  
This is a separate matter from municipal Bylaw 
compliance. 
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information of the full-time permanent resident of the house at 1183 Helen Road who is 
responsible for administering and operating the Bed and Breakfast business.  The owners have not 
provided a reply. 

Municipal Ticket Informations (“MTI’s” or bylaw “tickets”) have been served to the owners for non-
compliance with section 2(b) of the Noise Control Bylaw No. 915, 2003, and section 404.2 of the 
Zoning Bylaw No. 1160, 2013 (see	Appendix	‘B’).  The tickets were not disputed within the 14-day 
window for registering a dispute. 

On September 20, 2020, staff requested that the owners confirm the time and date of 9:30am 
Saturday, October 10, 2020, for a site inspection (the earliest date suggested by the Owners).  The 
owners have not provided a reply. 

DISCUSSION:	

The business licence for 1183 Helen Road was issued for a 3-room Bed and Breakfast.  The 
“Ucluelet Guest Suites” or “Ucluelet Guest House” is being advertised as a 5- bedroom house rental; 
the occupancy for the entire house rental is being advertised as either 12 or 14 persons.  See 
excerpt of online advertising captured October 8, 2020, in Figure	2: 

Figure 2  - current online ad for the “Ucluelet Guest House” 

Given the pattern of observed non-compliance shown by the advertising of the business, the 
evidence observed by the Bylaw Officer and RCMP indicating that more than 3 guest rooms had 
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been rented with no resident on the property administering the short-term rental on the night of 
July 31 / August 1, 2020, and the lack of response from the owners in identifying a permanent 
resident responsible for administering the business, staff recommend that Council consider 
suspending the business licence. 

Statutory	Requirements:	

The Business Regulation and Licensing Bylaw No. 922, 2003, provides the ability to suspend or 
cancel a business licence – including a process by which a suspension or revocation of a business 
licence can be appealed to Council (see Appendix	‘C’).  

Under section 60(3) of the Community	Charter, Council is required to give the licence holder notice 
of a proposed suspension, and an opportunity to be heard.  Staff recommend that if Council chooses 
to move in the direction of suspending the business licence, that the owners should be provided a 
copy of this report and advised that the matter would be placed on the next open Council meeting 
agenda, scheduled for October 27, 2020.  This would enable two weeks’ notice to the owners prior 
to the matter being heard. 

If the licence were suspended, the owners would then have ten days to submit a written appeal, 
which would then be placed on a future open Council agenda. In that case, if the owners’ appeal 
provides evidence that the operation of the business will comply with the municipal bylaws, then 
Council could consider re-instating the licence.   

Options	Review:	

Staff recommend that at this point Council consider suspending the business licence for the Bed and 
Breakfast use at 1183 Helen Road, and give the owners notice and an opportunity to be heard.  
Alternatively, Council could consider the following: 

3. THAT Council direct staff to continue to monitor the advertisement and operation of the
Bed and Breakfast business at 1183 Helen Road and issue additional tickets if evidence of
further non-compliance is observed; or,

4. THAT Council provide alternative direction to staff.

Respectfully	submitted: Bruce Greig, Manager of Community Planning 
Brent Ashton, Bylaw Officer 
Mark Boysen, Chief Administrative Officer	
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8. POWERS OF LICENSE INSPECTOR
1. The License Inspector shall have the power to grant, issue, or transfer a license, as

set out in this bylaw and subject to the provisions of the Local Government Act.
2. The License Inspector or his designate or a Bylaw Enforcement Officer may enter at

all reasonable times on any property to ascertain whether the bylaw requirements
are being met or regulations are being observed.

3. The License Inspector shall grant a license where satisfied that the applicant has
complied with the bylaws of the municipality and any other regulations, bylaws or
acts as deemed applicable by the License Inspector, and shall suspend any license
for the period he decides if it's holder:
(a) is convicted on an offence indictable in Canada;
(b) is convicted of any offence under any municipal bylaw or statute of the Province

in respect of the business for which he is licensed, or with respect to the
premises named in the license;

(c) has, in the opinion of the License Inspector, been guilty of such gross
misconduct in respect of the business or in or with respect to the premises
named in his license, that it warrants the suspension of the license;

(d)  is deemed, under the Local Government Act or the Offence Act, to have pleaded
guilty to an offence referred to in paragraph (b)

(e) has ceased to comply with a bylaw or has otherwise ceased to meet the lawful
requirements to carry on the business for which he is licensed, or with respect to
the premises named in the license;

(f) if, in the opinion of Council, the holder has engaged in misconduct that warrants
the suspension or cancellation of the license
i) if the misconduct is in respect of the business,
ii) in or with respect to the premises named in the license, or
iii) in respect of that business or another business, or in or with respect to the

premises of that business or other business, carried on by the holder inside
or outside the municipality.

9. LICENSE SUSPENSIONS/REVOCATIONS AND APPEALS:
1. Any person whose license has been suspended or revoked by the License Inspector

and who proposes to appeal such suspension to Council shall within ten (10) days
from the date of suspension/revocation, give to the Municipal Clerk notice of his
intention to appeal the said suspension.

2. The notice of intention to appeal shall state in concise fashion the grounds upon
which the appeal is based.

3. The Municipal Clerk shall thereupon refer the matter to Council in order to appoint a
time and place for the hearing of the appeal.

Appendix 'C'
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File: 4010‐20 1183 Helen Road 

1 

1183 Helen Road: Timeline 

Exhibit  Date:  Action: (initials) 

A  Nov. 3, 2017  Bylaw letter sent to Jeff Swann Re: Unlicensed Businesses, specifically noting 1183 
Helen Road. Letter notes “whole home rentals are not permitted”.  Suggests 14 days 
to submit a business licence, includes excerpt of B&B regulations in Zoning Bylaw. 

B  Nov. 17, 2017  Business licence application received from Naomie Swann for 3 B&B rooms at 1183 
Helen Road under the name “Ucluelet Vacations” . 

C  Nov. 21, 2017  Complaint received from   regarding numerous short‐term rentals, 
including property later identified by Bylaw staff as 1183 Helen Road 

Mar. 27, 2018  Applicant confirms areas of B&B suites (3 rooms on lower level), states a long‐term 
tenant lives on upper level and oversees the operation; business licence No. 1372 
issued. 

D  Apr. 3, 2018  Cease and desist letter sent to Jeffery Swann and Naomie Swann Re: short‐term rental 
of entire house. 

E  Jan. 15, 2019  VRBO advertising observed for 5 bedroom whole‐house short‐term rental at 1183 
Helen Road 

F  Aug. 1, 2020  Noise complaint received 00:30am about a group at 1183 Helen Road; Bylaw 
Enforcement Officer attended with RCMP, observed 19 people gathering and drinking.  
No sign of a permanent resident being present to oversee the short‐term rental.  
When asked how many people fit in the house, renter replied that they were renting 4 
suites: 2 up and 2 down. 

G  Aug. 8, 2020  VRBO advertising observed for 5 bedroom whole‐house short‐term rental at 1183 
Helen Road. 

H  Aug. 10, 2020  Bylaw compliance letter sent to Michael and Jennifer Rhodes & Jeff and Naomie 
Swann re: Ucluelet Guest House, 1183 Helen Road.  Stated observation of whole‐
house rental during noise complaint investigation on August 1st.  Advised of MTI’s 
being issued for Noise complaint and non‐compliance with Zoning bylaw.  (MTI’s 
000657 & 000658). Also noted provincial Health Orders for COVID‐19 protocols for 
gatherings at private vacation rentals and owners’ responsibility for managing 
compliance among their guests, and that matter being referred to the Province.  
Asked for name and contact for the permanent resident overseeing the short‐term 
rental, and to arrange for an inspection within 7 days. 

I  Sept. 16, 2020  Bylaw Enforcement Officer emails owners since no response to letter of August 10, 
2020.  States that BEO and Building Inspector will attend on Thursday, Sept. 17, 2020, 
to inspect house.   

I  Sept. 17, 2020  BEO attends property at 1183 Helen Road (Building Inspector unavailable). Met with 
Naomie Swann and Jennifer Rhodes on site, did not perform inspection without 
second staff present. MTI tickets served physically. 

I  Sept. 20, 2020  Manager of Planning email to Jeff Swann includes repeat of request for owners to 
provide name and contact information of the permanent resident of 1183 Helen Road 
who is responsible for administering the operation of the B&B.  House inspection time 
proposed for 9:00am Saturday, October 10, 2020. 

Oct. 7, 2020  Still no reply from owners. 
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